
Dsportaent of Juvenile Ppobatton 

CASS FIL! 3 

Sire: Legal s!*« 
quantity: £rg£ilo drawers (26 active, 32 In^ctive^ 
Daces: 1943... 
Tile AiYsageeeatl ; ua~rKal, by uasc nun&er 
Index! 6 cord f i l e drawers - 6" x 9" card index by nciae, giving 

case nusibar, B M M of parents or guard leAS ( t-̂ J 
dates of teflon on the esse 

The Individual Case Fi le contains ci l or torn of the following 
p.-.pers or c^te^ories of n~terl.il:-

;«nsjrrtndii 
- l i ce Alports 

Con;pl*>ir.ta 
d i v e r s 
Institutional reports - evaluations 
f»t tctr«:nt.s 
>>*tttinn-< 

Orders of the lourr (copies) 
State w.lfure Dept. reports 
Progress reports 

i-eco^Ber.djt Ions 
Correspond enc e 
hequeste for infarction 
J eieasts 

.'fter ro l csc from prooatton, t i e Individual «.nsa folccr is rstlred 
to inactive st;>«us, ..nd vJthin ;* stors time tht-sc f l i t s have RO fur
ther Value to the PepiirtlSSrtt, el the basic lefera.it ion in each case 
is pevseeeotly tscwdec in the Circuit Court records. ffoeevsr, it is 
recSfteasaded that the card in.-e.>c bo rct-inec peteensntly (ftSGMMHSSAdS-
tien "•'«') «s o ra-'dy-refereruc tool lor replying to inquiries fsow 
State and Federal etenclee* vhi ,h c.in usu l iy be answered frc« tnc 
leferastftee eontaiesd tncre-r. 

Case H i es involving support psysssnts are retained while active ir. 
the : rotation Support Division. The Case Ledger Cards (Schedule C-

) «,re filed in the Case File folccr and are updated when each sup- (continued) 

http://n~terl.il:-
http://lefera.it


) port payment la made, Tbe recoascendftti on below does not apply to 
tho Lodger Cards, which jure perssficnt records and will be withdrawn 
froa the Case Folders as the cases era terminated and retirod to in
active status* 
R2CaM&ESDATl€£ - A. RETAIN CARD ISDEX P&BHANEKTLY. 

S. S£TAl?= INDIVIDUAL CASS FILES FOB FIVE YtASS 
AFTSS Tga&X!*ATI0& OF UIS CASE, THE?* CCSTiJOt, 

GENERAL FILES 
Sise: Legal 
Queattty: 2 legal f i le drawers 
Dates: 1953*.. 
Kile Arr.t Chronological or by subject 
the General Files are composed of correspondence snd papers, reports, 

studies, surveys* sad ffietsoremta* relating to the internal em external 
activities sod administration of the office. 

Printed eftd silaeographed material, end extra copies oi records of 
which one copy is retained according to the reeosscendotaon below, 
ere considered noareeord within the t*eenlng of the statute governing 
no&reeord material (Annotated Code of Hsryl«nd, 1957 edition &s 
emended. Art* 41, Sec* 179), and ©ay be destroyed «s soon AS CSO 
longer needed by the office. 

Material having continuing legal or administrative value to the 
operation of the office should be rat sine J. until such value cesses. 
ma$®z;®ATt&s: BETAIJ* FOR TUBEE YEARS, TCSH SEsraoY. 


